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Application for employment as 

PERSONAL DETAILS: (IN BLOCK LETTERS) 

	SURNAME
	
	
	
	FORENAMES
	
	

	
	
	
	
	
	
	

	ADDRESS
	
	


	TELEPHONE NO.
	HOME

MOBILE
	
	
	WORK
	
	


	E-MAIL


	


REFEREES

Please give the names and addresses of two referees, who should not be related to you, one of which should be your current or most recent employer.  We would like to take up one reference if you are shortlisted and the second reference of the successful candidate, after interview, and with permission.  Please indicate, by ticking the corner, which we may take up before interview.

	1. 
	
	
	
	2. 
	
	

	3. 
	
	
	
	4. 
	
	


	Relationship to Applicant:
	
	
	
	Relationship to Applicant:
	
	


	If offered the post, when would you be able to start? (please give date)
	
	   /        /2012


	Where did you see this post advertised?
	
	


EDUCATION AND TRAINING

Please give details of your educational experience, qualifications and any other relevant training, including subjects taken and short courses where appropriate. Include details of computer familiarity and experience.

	Please continue on separate sheet if necessary.


CURRENT AND PREVIOUS EMPLOYMENT

(Please include any relevant paid and unpaid employment)

PRESENT OR MOST RECENT EMPLOYER/ORGANISATION

	Name/Address


	Job Title and brief details of responsibilities
	From
	To
	Reason

for 

Leaving 

	
	
	
	
	


	Present grade and salary:
	
	


PREVIOUS TWO EMPLOYERS/ORGANISATIONS

	Name/Address


	Job Title and brief details of responsibilities
	From
	To
	Reason

for

Leaving

	
	
	
	
	


What do you see as the key elements for the smooth running of the Alzheimers Support main office? 

	Please continue on separate sheet if necessary.


Please give your reasons for applying for the post.  What are the skills, interests and experience that you could bring to the post?

Please ensure that you relate these to the requirements outlined in the person specification and job description, as the information given here will play a part in the selection for interview and appointment.

	Please continue on separate sheet if necessary.


STATE OF HEALTH: 

	Please indicate number of days off for illness in the past two years:


	


	Have you had any serious illness in the past two years: (delete as appropriate)

	Yes/No


If yes, please briefly outline the nature of the illness:

	


	Do you own a car or other vehicle that could be used in the course of your work?  (delete as appropriate)

	Yes/No


	Do you hold a full U.K. driving licence without any endorsements ?              (delete as appropriate)

	Yes/No


To comply with government policy, due to the nature of the position for which you are applying and to ensure your suitability for this type of work, you will be required to apply for a disclosure from the Criminal Records Bureau if you have been successful with your application.  This application will be made before your appointment is confirmed and will be treated in the strictest confidence.  AS will apply on your behalf and will pay the necessary fee.  Having a criminal conviction will not automatically exclude you from employment, this will depend on the nature of the position and the circumstances and background of the offences committed.

I confirm that to the best of my knowledge the information given in this form is true and correct and I understand that it can be treated as part of any subsequent contract of employment.

	Signature:
	
	
	
	Date:
	
	



APPLICATION 


FOR EMPLOYMENT





�





OFFICE MANAGER





Please return completed application form to:





Recruitment


Alzheimer’s Support


Park House


1 Park Road


Trowbridge


Wiltshire 


BA14 8AQ
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